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FARMERS MARKET RULES
The purposes of the Hiawatha Farmers Market (HIAWATHA FARMERS MARKET) are to promote the sustainability of local agriculture, to improve the nutritional well being of consumers and to increase the social health and wealth of the local community. The Market strives to educate the public regarding the benefits of preserving local agriculture and of making healthy food choices.

In order to promote the market and foster the sense of community that makes farmers markets such a valued community resource, all vendors and staff are expected to behave in a professional and civil manner toward each other and their customers at all times. We believe the success of the Hiawatha Farmers Market is dependent on placing cooperation among all market constituents. Vendors, staff and customers who work together will build a healthier, more enjoyable market where all vendors can prosper, customers can find the quality products they expect, and producers and consumers can make the connections that build community.

Failure to comply may result in revocation of your permit to sell at the HIAWATHA FARMERS MARKET.

(IMPORTANT: Please read and sign the Market application, lease, rules and indemnity form. Return it, with your application and stall fee installment, to the Market Manager. Your signature indicates that you have read, understand and agree with these rules.) All vendors will be required to sign the all forms before being allowed to sell anything at the market.
Please initial by each  _____ (line) to state you understand what you are reading and have no further questions.  
_____  MARKET MANAGER: The Market Manager’s job is to implement Market

policies. This includes, but is not limited to, overseeing Market set-up, space assignments, and collection of fees, providing information about applications and Market policies, and assuring vendor compliance with all market policies. The Market Manager will make booth assignment decisions based on available space in the Market and the need for specific products. The Manager will be responsible for public concerns and vendor complaints. The Manager is also the conduit between vendors and customers to the Park and Recreation Director and the Market Manager has complete authority to interpret and implement policy on the Market site. Including the authority to rescind booth space for just cause. Vendor grievances will be taken to the Market Manager. Farmers Market is not responsible for loss of property or damage to property. Contact Becky Christy at 319-393-1515 voicemail number is 253 for comments or concerns. 
_____ Market Dates and Times

 The Market will open April 19, 2009 through October 25, 2009 from 11 am to 3 pm as follows:
The market on Sunday June 21st will be held at Hiawatha City Hall.  Same times.  This is a one time change.
NO selling or bagging ahead will be allowed. As soon as the bell rings vendors may begin selling. The Market Master will ring the bell at 11 am. There is no selling allowed anywhere in the parking lot before 11 am or after 3 pm.

_____ Farmers Market Sales

A. FRESH FARM PRODUCTS

Farmers are persons or entities, which raise produce (vegetables, fruits, and nuts), herbs, flowers, or nursery crops from seed plants, and care for, nurture, cultivate and harvest the crops offered for sale. Beekeepers, egg farmers, poultry growers, and fish and/or shellfish growers are considered in this category. All farmers must produce their crops within the State of Iowa and/or surrounding counties. All products must be grown or produced by the seller. You must have 80% of your own product.
B. PROCESSED FARM FOODS

Processed farm foods are those fresh food products that have added value to their product through processing such as: preserves, jams, jellies, cider, syrups, salsas, smoked meats or fish, dried fruit, flours and salad dressings. Processed farm foods must be produced by the vendor from raw ingredients. Vendors in this category are those who have cooked, canned, baked, preserved, or otherwise treated the product they sell. All processors must have the proper permits and licenses required by the Linn County Health Department.
C. BAKED GOODS AND GRAIN PRODUCTS

Baked goods and grain products are those produced by the vendor from raw ingredients. Vendors in this category are those who have cooked, baked, or otherwise treated the product they sell. All baked goods must have the proper permits and licenses required by Linn County Health Department. Vendors must follow the regulations of the Iowa State Department of Agriculture. 

_____ The label must include:

Name of item

Ingredients in descending order of predominance

Sellers name and address

Vendors must display all health permits and licenses required by the State and local health departments in their booth.

D. FISHERMEN

Fresh fish and/or shellfish vendors, who sell products, which they have caught, raised, bred or cultivated, have priority over vendors selling fish, which they did not catch. All fishermen must have proper permits and licenses required by the Linn County Health Department.
E. CONCESSIONAIRES/COMMERCIAL SELLERS

Hot/cold foods and beverages sold which are prepared in a licensed kitchen and/or at their market space. Entry for concessionaire/commercial sellers is subject to Market manager approval prior to market day.
F. ARTISANS

Artisans create products of original art or craftwork, which the vendor produces. All items sold must be completed by a single artist/craftsperson in the state of Iowa. Products must be of the highest quality, handcrafted and not imported. Some review items considered are: craftsmanship, quality, percentage of raw material used, percentage of product that is handcrafted versus non-handcrafted, and originality.

G. CHARITABLE ORGANIZATIONS

A charitable organization with non-profit status under the IRS code 501 (c)(3) may participate with Market Manager approval. They must comply with market rules, guidelines and policies. Each market day, charitable organizations may engage in fundraising; must comply with market rules; and must be approved by the Market Manager prior to market day and should be placed on our Hiawatha Farmers Market Calendar.
_____ Fees 
Ten Dollars ($10.00) per day pass.  

The Season Rate: 

· one space shall be One Hundred Fifty Dollars ($150.00); (equal to 2 parking stalls)

· two spaces shall be Two Hundred Dollars ($200.00); (equal to 4 parking stalls)

· three spaces shall be Two Hundred Fifty Dollars ($250.00).  (equal to 6 parking stalls)

The first and last day of the Hiawatha Farmers Market Season will be free.


Stall fees are due prior to set up on market day. Failure to pay current and past due stall fees may result in loss of market space for the day, and/or expulsion from the market. The Market will not reimburse for fees paid if a vendor decides to no longer participate at the Market, except in cases of unforeseen hardship, as determined by the market manager. Market Master will determine cancellation of market due to inclement weather conditions.

_____ Stall Assignments
 Market management has full authority to assign stall space. Requests for particular sites will be given consideration but management reserves the right to assign and locate all vendors. One stall entitles a vendor to a maximum 18’ by 18’ space (equal to two parking stalls) area for product display, with the remaining space available for product storage, preparation and parking only. All seasonal lessees will have assigned stalls for the entire season. Market is located on N. 10th Avenue parking lot of Guthridge Park, Hiawatha.

Stalls will be given out on first come, first serve basis and must be assigned before set up occurs. . Any late coming vendors will be given a stall at the far end for safety purposes of the patrons. The market master will direct the vendor to your stall area.

Vendors shall not sublet their stall. If someone else is using your stall, they will not be allowed to set up until the regular stall fee of $10.00 is paid to the market master. SEASON VENDORS: notify the office at least 24 hours in advance when you will not be using your season stall at 319-393-1515  x 253(Becky), if a season vendor does not use their season stall for two consecutive weeks without notifying the Market Supervisor they will lose their season stall and season status.

Remember that if you are sharing a stall, you MUST put that persons name on your registration form at the beginning of the season. You are not allowed to share this stall if you have not done so. Both vendors will need to sign the compliance agreement and submit their individual registrations.

_____ Vendor Equipment and Supplies

Each vendor is responsible for providing and removing all equipment and supplies he or she requires doing business on the Market site. This includes signs, tables, chairs, products and equipment utilized for clean-up purposes.
Vendors will provide their own table for selling or sell off the back of their vehicle. Vendors are responsible for keeping their space attractive during Market hours and for cleaning up their space after the market closes.
All vendors who wish to erect canopies (including umbrellas) on the farmers market site during a normal period of market operations, including the set up and break down period, are required to have their canopies sufficiently and safely anchored to the ground from the time their canopy is put up to the time it is taken down. Any vendor who fails to properly anchor his or her canopy will not be allowed to sell at the farmers market on that market day, unless that vendor chooses to take down and stow their canopy and sell without it.

All signs must remain within the allotted vendor's exhibit space and must not block traffic or pedestrian ingress or egress, or interfere with other vendors' display or views. HIAWATHA FARMERS MARKET strongly recommends all vendors market their business by posting adequate signs or banners. 
SIGNAGE: All vendors are encouraged to post a sign identifying him/her or the name of the business represented.

PRICE SIGNAGE: Vendors are encouraged to clearly mark the prices of their items. This can be done by individually tagging each item or by listing all of your items and prices on a large sign or blackboard.
Vendors must have sacks available to put purchased goods in for their customers. You can purchase sacks from area grocery stores, through the Iowa Department of Agriculture, and paper distributors listed in the phone book.


_____ Vendor Etiquette

VENDOR DRESS: Vendors are requested to dress appropriately at their booths during market hours.

CHILDREN: Vendors need to keep a watchful eye on their children at all times during the Market day. The Market will take no responsibility for their safety or whereabouts.

COURTESY: Vendors will conduct themselves courteously. It is the Market’s intent to win friends and benefit the vendors, consumers and the community.

HAWKING: Hawking (calling attention to your products in a loud repetitive, public manner) during the Market day is not allowed.

EQUAL OPPORTUNITY: There will be no discrimination according to race,

color, creed, sex, religion, sexual orientation, age or nationality.
SAMPLES: Sampling may take place provided the vendor has running water or temporary food stand washing set up, soap, and paper towels to wash cutting implements after each use. Disposable rubber/plastic gloves are encouraged. Vendor must provide single service utensils, such as toothpicks.
CLEANING PRODUCE: Produce should be washed and prepped for sale at

home or on the vendor’s farm. Vendors should not wash produce at the Market.

NO DUMPING ALLOWED: Vendors are not allowed to give produce or other

items away for free or at unreasonably low prices, thus undercutting potential

sales of other vendors.

PETS: All animals need to be on a leash.

 _____ Taxes, Fees and Licenses
Each vendor is responsible for filing state sales tax statements where applicable. Call Dave Herzog, Revenue Agent, at (319) 341-9718 if you have questions as to whether the products you sell are subject to sales tax.

Items that may be sold are Fresh Fruits & Vegetables, Baked Goods (except for soft pies and custards), Home Made Jams and Jellies, Honey, Flowers & Plants Meat and Wine. Vendors must possess necessary permits or certificates to sell honey poultry, eggs, meat and wine. Contact the Linn County Health Dept. at 892-6000, for regulations. www.linncounty.org

All sales are to be by container or item, not by weight unless the vendor has present at the market a legal for trade scale that has been licensed and inspected by the Iowa Department of Agriculture and Land Stewardship, Weights and Measures Bureau Vendors are not allowed to give produce or other items away for free or at unreasonably low prices, thus undercutting potential sales of other vendors.
_____ MOBILE FOOD PERMITS: – See Market Master for information.
_____ WIC PROGRAM: The Hiawatha Farmers Market is a participant in the Iowa Farmers Market Coupon Program sponsored by the Iowa Department of Agriculture. Clients of the Women, Infants & Children (WIC) program, nutritionally-at-risk Iowans, are given checks from local area distribution centers for the purchase of fresh fruits and vegetables from an Iowa Certified Farmers Market Program Vendor. In order to become a certified vendor, you must complete an application form and meet certain other requirements set by the Iowa Department of Agriculture. Do not accept these checks unless you have been certified by the State Department as an IOWA CERTIFIED FARMERS MARKET PROGRAM VENDOR. Upon certification you will be given a sign to post at your stall. Please be sure the sign is easily visible to people attending the market. Please see the Market Manger for more information.
_____ USDA FOOD STAMP PROGRAM: Farmers Markets are identified as a place where food stamps may be used to purchase food for human consumption and garden seeds and plants that produce food. If interested in accepting food stamps, contact the U.S. Department of Agriculture, Food and Nutrition Service, at 515-284-4035 or write them at 210 Walnut Street, Room 641, Des Moines, IA 50309, to obtain an application form and further information. www.fns.usda.govifsp/
Vendors are encouraged to consider obtaining individual liability insurance for products sold.  All vendors shall provide, at the time of application, copies of any permits and licenses applicable to the sale of their products.

_____ FARMERS MARKET WAGONS

Farmers market wagons are for use of the consumers and should be accompanied by a volunteer group for assistance. Wagons must be returned to the stall after use. Children will not be allowed to ride in wagons.
These rules may be modified at any time. The market manager will notify all vendors of changes. Thanks. 
Let’s have a great season!

City of Hiawatha; 101 Emmons St. Hiawatha IA 52233        319-393-1515

Please call the Iowa Department of Agriculture and Land Stewardship if you have any questions about this information. Iowa Department of Agriculture and Land Stewardship.
Henry A. Wallace Building, Des Moines, IA 50319  
(515) 281-5321/www.agriculture.ia.us

IOWA DEPT OF INSPECTIONS AND APPEALS GUIDELINES
 FOR FARMERS MARTKETS:
Approved Items:

A. Fresh fruits and vegetables

· Washed and stored in clean containers displayed at least 6" off the ground

B. Baked goods (except bakery products with custard or cream fillings)

· Must be completely wrapped, covered, bagged or boxed

· Must be labeled with:

Name of product

Name of all ingredients starting with the main ingredient

- Quantity of contents

- Name and address of person who made item

C. Eggs

· Refrigerated at 45° or below

D. Honey

· Labeled (see "B". above)

E. Jams, jellies and dried noodles

F. Morel mushrooms – must be sure it is a safe morel

G. Dried/dehydrated fruits and vegetables plus dry ingredients in a container if shelf-stable and non-hazardous

H. Flowers and plants

I. Handicrafts

Linn County Department of Public Health Guidelines for Farmers Markets
According to Iowa Code section 137A.6 certain foods may be sold at farmers markets without being licensed. The allowed and prohibited foods under this exemption are listed below.

A. Allowed Foods

· Non-potentially hazardous baked goods

· Eggs when maintained at 45°F. or less

· Honey when properly labeled

· Prepackaged, non-potentially hazardous foods prepared in a licensed food establishment

B. Prohibited Foods

· Homemade butter

· Raw milk

· Home-canned/bottled fruits or vegetables

Some foods may be sold at farmers markets if properly licensed. The license must be obtained from the Linn County Department of Public Health prior to its operation. If properly licensed by the local authority, meats and meat products and potentially hazardous foods may be approved and licensed for sale.

Please contact the Linn County Health Dept. at 892-6000
Hiawatha Farmers Market

2009 Vendor Application


Name(s)_________________________________________________________


Business Name___________________________________________________


Farm/Business Address___________________________________________


Mailing Address if different than Street Address__________________________


City_____________________________ State and Zip Code________________


Work Phone____________________________Fax_______________________


Home Phone_______________________________ E-mail_________________

ATTACH COPIES OF:

State UBI #_____________________________ City business license #_______


Health Dept. Permits______________________ Vehicle license # ___________


Insurance Policy#_________________________
Please mark those categories in which you plan to sell. Number your choices by

sales volume with 1 being the largest sales item.

Fresh farm products ____ 



Processed farm foods ____

Baked goods and grain products ____ 

Fishermen ____

Concessionaires ____ 



Artisans ____

Charitable Organizations ____ 




Description of items to be sold ________________________________________________________________________________________________________________________________________________________________________________________________

Season Pass ________

Day Pass ________

City of Hiawatha
101 Emmons St. Hiawatha IA 52233
319-393-1515
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