Hiawatha Community Center One-Time Use Agreement for Non Profit
Name of Renter: __________________________________________________________

Name of Organization Renting: ______________________________________________

Address: ________________________________________________________________

City: _______________________ State: ___________________ Zip Code____________

Phone #’s: Home: _____________ Work: __________________ Cell: ________________

Date of Birth: _________________  

Are you 21 years of age or older?  Yes 
  No  

Reservation Date: _____________ Time In: _____________ Time Out: ______________
Time Requested:  3:30 p.m. to11:00 p.m.      Monday- Thursday



     5:00 p.m. to 11:00p.m.      Sunday 

Describe in detail the specific reason/purpose for the reservation:

________________________________________________________________________________________________________________________________________________________________________________________________________________________


Will this event be a surprise?
 Yes
No 


Will there be any entertainment and/or music planned?  Yes              No 

If yes, describe/identify in detail the type of entertainment and /or music:

____________________________________________________________________________________________________________________________________________________________________

Will the projector be used? 



Yes           No 

Will podium and microphone be needed?


Yes           No 


Will alcohol be served?  




Yes 
     No 


* If yes, you must provide Proof of Insurance as required on the Hold Harmless/Indemnification Agreement.  
Total # of people expected to attend: _____________

Will this event be primarily attended by persons under age of 18?   Yes                No 


Please note: Hiawatha Community Center Rules and Regulations requires a responsible adult, age 21 or over, be in charge of events and be present at all times during rental period for activities involving minors.


Has, or will, this event be advertised and /or announced publicly in any way?  Yes           No 

If yes, please attach a copy of the advertisement/announcement and list all places where it will be circulated and / or posted:

____________________________________________________________________________________________________________________________________________________________________

__________________________________________________________________________________

I hereby agree to follow all Hiawatha Community Center Rules and Regulations and acknowledge receipt of a copy of said rules.  I hereby acknowledge that if I should need to cancel I need to do so within 48 hours of reserved date.  I acknowledge that I am the individual responsible for the care and maintenance of the Community Center during the period of use for which it is being rented.  I agree to indemnify and reimburse the City of Hiawatha for any and all damages resulting to City property from the use of the Community Center, normal wear and tear expected.  I understand that failure to abide by the provisions, in the rental agreement and or on the clean-up checklist will result in the loss of my groups privilege to use the community center free of charge.

I further understand that the City of Hiawatha reserves the right, in its sole discretion , to unilaterally cancel and /or revoke this rental agreement and /or to terminate the planned / use event in progress, for any reason, including but not limited to: if utilization is for purposes other than that disclosed herein: or if inaccurate information is disclosed herein: or if the use/event is deemed hazardous to the public health, safety or welfare: or for noncompliance with any applicable Hiawatha City Ordinance or State or Federal laws and regulations.

_______________________________________
_________/_______/________

Signature of Renter




Date

Community Center keys need to be picked up at City Hall during regular business hours prior to your rental.  Community Center keys shall be returned to City Hall within 48 hours following the event.  A clean up checklist will also be provided upon key check out.  City Hall regular business hours are Monday through Friday from 8:00 a.m. to 5:00 p.m.  Please call City Hall at 393-1515 for holiday operating hours if your rental is on or close to a holiday.


For Office Use Only


Date Rented: _____________	Time Rented___________





_________________________  _______/______/_______


Approved By				Date





Proof of insurance received: _____Yes ______No


Deposit fee required:  ____ Yes   _____No


Check #________   Check amount _________


Name on the check ______________________








